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1. Introduction 

The DigiPharmed Portal, developed for the Pharmacy Council of India (PCI), is a 

centralized digital platform designed to streamline and manage pharmacist award 

applications, research activities, and pharmacist assignment processes for pharmacy 

institutions. The portal enables efficient coordination between PCI Admin, Pharmacists, 

and State Pharmacy Councils (SPCs) through structured workflows for submitting and 

processing pharmacist award applications. 

This user manual provides step-by-step guidance on accessing the portal, managing 

pharmacist award applications, assigning pharmacist awards, and performing role-based 

actions within the system. It is intended to help users understand the portal’s functionalities 

and perform tasks accurately and efficiently. 

The document is organized into sections based on user roles, including PCI Admin, 

Pharmacist, and State Pharmacy Council (SPC), with clear instructions and supporting 

screenshots for ease of use 

2. Pharmacist Login 

2.1 Accessing the Portal 

 To begin the process, access the official DigiPharmed portal by navigating to the 

following URL: https://digipharmed.pci.gov.in/#/digipharmed 

 Once the homepage loads successfully, locate and click on the “Sign In” button 

displayed on the screen. This action will redirect the user to the login interface, 

where the required credentials can be entered to proceed further into the system. 

 

 

2.2 Login to the Portal 

 After clicking on the “Sign In” button, the system will display the login page. On 

this page, enter the registered credentials, including the Username and Password, 

in the respective fields. 

 

https://digipharmed.pci.gov.in/#/digipharmed
https://digipharmed.pci.gov.in/#/digipharmed
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 Once the details have been entered correctly, click on the “Log In” button to 

access the PCI Pharmacist account. Upon successful authentication, the user will 

be redirected to the dashboard. 

 

 

 

2.3 Navigating to Research and Awards 

 After successfully logging into the system, the user will be directed to the dashboard. 

From the dashboard, locate the sidebar menu available on the screen. 

 In the sidebar menu, identify and select the “Research and Awards” option. 

Clicking on this option will expand or redirect the user to the Research and Awards 

List section, where various configuration and management modules are available. 
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2.4 Accessing Faculty Awards Section 

Within the “Faculty Awards” section, locate the “faculty awards” option available in the 

list of modules. Click on “faculty awards” to access the awards management section, where 

existing awards records can be viewed and managed. 

 

 

 

2.5 Adding a Add Award Application 

 To add a new award application, click on the “Add Award Application” button 

available in the Faculty Awards section. This action will initiate the process of 

creating a new awards entry in the system. 

 

 

2.6 Filling and Submitting Pharmacist Award Application Details 

After clicking on the “Add Award Application” button, the Award Form will be displayed 

on the screen. 
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The user is required to fill in the necessary details in the respective fields provided. The 

Award form consists of the following components: 

Click “Go to Profile Update” to fill in the required details and proceed to the next step. 

 

 

2.7 Edit Profile 

After that, click the “Edit Profile” button and update the required profile fields. An OTP 

will be sent for verification. Enter the OTP to complete the verification and proceed to the 

next step. 
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2.8 Registration Details and Qualification Details 

Fill in the Registration Details, Qualification Details and all other required information. 

After completing the form, click the “Submit” button to proceed to the next step. 
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2.9 Application Details 

Click “Go to Professional Profile” to update the required profile details and proceed to the 

next step. 

 

 

 Click the Organisation Name to proceed to the next step. 
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 Enter the To Date, then click the Save button to proceed to the next step. 

 

 

Enter or update all the required information, such as: 

Pharmacist Details 

State Pharmacy Council Details  

Educational Qualifications  

Professional Experience  

o State Pharmacy Council Registration Number 

o Official Address 

o Other mandatory profile details 

Verify that all the entered information is correct. 

Click Save Draft to save the profile details. 

After that click next button for the next process 

Return to the Award Application page and continue with the application process. 
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2.10 References 

Complete all the Application Details. After that, the system will automatically proceed to the 

Reference section. Enter two Central Registration No. (BH-P) for reference purposes. 

 

 

 

3. Pharmacist login for reference 

3.1 Navigating to Research and Awards 

 After successfully logging into the system, the user will be directed to the dashboard. 

From the dashboard, locate the sidebar menu available on the screen. 
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 In the sidebar menu, identify and select the “Research and Awards” option. 

Clicking on this option will expand or redirect the user to the Research and Awards 

List section, where various configuration and management modules are available. 

 

 

 

3.2 Award Reference Approval 

After that, click “Award Reference Approval” under the Faculty Award section to proceed 

to the next step. 

 

 

 After that, click “Approve” under the Action column in Pharmacist Award Reference 

Approval to approve the reference. 
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3.3 BH-P-NO. Status: Approved 

 

 

Note: Two Central Registration No. (BH-P) are mandatory. Both references must be 

approved before proceeding to the next steps. 

 

4. Pharmacist Login 

4.1 Documents to be submitted 

Complete all the reference Details. After that, the system will automatically proceed to the 

document to submitted section. Enter PDF all the given section. 

After that click next button for the next process 
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4.2 Application Declaration 

Complete all the documents to be submitted details. After that, the system will 

automatically proceed to the application declaration section. Enter all the required fields 

with the necessary details. 

After that click next button for the next process 
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4.3   Pharmacist award application report status Submitted 

 

 

Thus, your application is submitted. 
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