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Circular

Ref. No.: 14-3/2025-PClI

To,
All Institutions

Sub: Relieving/change of faculty from institutions after resignation —
regarding.

Ref.: Item No. 74 of 443rd Executive Committee meeting held on
10.04.2026.

Sir/Madam,

It has come to the notice of the Pharmacy Council of India that issues are
being faced by faculty members and institutions with regard to
relieving/change of faculty after resignation and updating of faculty details on
the PCI portal. It is informed as under:

1. The institutions shall be allowed to change/update faculty details
including Head of Institutions twice in the relevant academic year, i.e.
in the months of September and March, on the PCI portal.

2. All institutions must ensure that the respective faculty must be relieved
accordingly from the AEBAS portal as well without fail to comply with this
notification.

3. The facility for relieving/joining/change of faculty shall be available on the
PCI portal only during the above-mentioned permitted periods.

4. Allinstitutions shall ensure that the details of faculty uploaded on the PCI
portal are correct, updated and supported by proper
appointment/relieving records.

5. In case any faculty has resigned/left the institution, the institution shall
take necessary action to relieve the said faculty on the PCI portal during
the permitted period only.

6. No institution shall continue to retain/show the name of any faculty
member on the PCI portal after his/her resignation or after leaving the
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institution.

7. No institution shall upload or use the name/details of any faculty member
without proper appointment/consent and supporting records.

8. Any incorrect uploading, non-relieving or unauthorized retention/use of
faculty details on the PCI portal shall be viewed seriously and
appropriate action may be initiated as per the provisions of the Pharmacy
Act, 1948 and the Regulations framed there under.

9. The Principal/Head of the Institution shall be responsible for ensuring
correctness of faculty data uploaded on the PCI portal.

This is for your kind considerations and strict compliance.

Yours faithfull
y Digitally signed by

ANIL MITTAL
Date: 15-05-2026

(ANIL MITTAL) 17:27:19
Registrar-cum-Secretary
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